DEPARTMENT OF COMPARATAIVE LITERATURE
THE PENNSYLVANIA STATE UNIVERSITY
311 BURROWES BUILDING
Tel. #(814) 863-0589 Fax # (814) 863-8882 E-MAIL: CMLIT@PSU.EDU

GUIDELINES FOR INSTRUCTIONAL INTERNS

1. What do Instructional Interns do?

Instructional Interns support the teaching process as members of the instructional team. Through this practic.ﬁm, and the analysis they
write about it, they have the opporiunity o gain documented experience in various aspects of the teaching process and to critically

evaluate this experience.

Many of our interns participate in teaching or providing programmatic support for the languages offered by this department (Chinese
Japanese, Korean, Swahili, Arabic, and in cooperation with the Jewish Studies Program, Hebrew). Other interns participate in teach'lng
and supporting literature courses, such as our Mythology course or our Arthurian Legend course.

The specific responsibiliies are determined in detail for each Intern individually, and specified in writing before the internship

begins. Examples include atiending staff meetings, conducting conversation practices (in foreign languages) or other types of tulorials for
students, meeting with students during office hours, preparing instructional materials and/or websites, developing or evaluating multimedia
materials, conducting or assisling with conducting cultural events related to courses, creating and presenting an evening film series to
accompany courses, supporting the main instructor during group work in class, checking attendance or monitoring online participation,
etc. All Instructional Interns are expected o maintain professionalism in their performance of their responsibilities. Absolutely no violation

of professional ethics will be tolerated.

2. Who may be an Instructional {ntarn in the Department of Comparative Literature?

Any currently enrolled student who'is approved by the Department. Usually, but not always, interns are undergraduates who are majoring
or minaring in this department or have taken courses in it.

3. How many credits can Instructional Interns receive?

The number of credits is most often 3, but this decision depends on the amount of time involved. As a general guideline, 1 credit
represents about 3 hours of time commitment per week. For example, a student who is responsible for presenting a weekly evening film
series {0 support a parficular curriculum (such as a Japanese film series, or Korean film series, or films to accompany our Arthurian
Legend course) may be registered for 3 credits; the intern may spend aboul 2 hours a week showing the film, but also spend several
additional hours in responsibilities such as evaluating potential films for that week and selecting among them, conferring with the main
instructor or course coordinator to confirm which film to show, preparing email announcements or other publicity, checking with
deparimental staff to reserve a room, reporting attendance, and conducting a short discussion with students after the viewing. Liberal Arts

College Internships use the number L A 495.

4. How are Instructional Interns supervised?

Each Intern works with a course ir}s,tructor or coordinator. In some cases, the Intern may work with more than one
instructoricoordinator. General expectations are sel by the department's Handbook for Instructors. Interns are given a copy of this

handbook and expected to follow all applicable aspects.

5. How are Instructional Interns graded?

The Intern's supervisor (a course instructor or coordinator) will assign the grade. As with other academic credits, infernship credits are
graded according to the quality of the work with reference to the assignments given. For an A, Interns are expected to perform all
assigned duties refiably, professionally, and at consistently high quality. A- represents generally fine work, grades in the B range represent
good work but with room for improvement, a grade in the C range might reflect satisfactory contributions in some respects but a significant
problem in performarice, etc. Grades of A are frequent, but not automatic! they must be eamed, just as in other courses.

Al mid-semester, Interns are advised (in writing) of the supervisor's evaluation, including the grade so far, and given guidance in how to
improve their performance if necessary.

Al the end of the semester, Interns write an analytical report on their experience, with suggestions for potential improvement of the
internship program if appropriate. They may also be asked to write other reports or prepare other types of written materials (such as an
annotated bibliography, short reviews of films or textbooks or other instructional materials, etc.). Written work forms a significant part of

the end-of-semester grade.

6. Where can | find more information. or apply for an Internship?

Contact information is given below:

Bonnie Rossman, Undergraduate Program Assistant
bjrl9@psu.edu  814- §63-0589

Department of Comparative Literature

311 Burrowes Building

University Park, PA 16802






